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1. OBLLUME MOJIOXXEHNA

1.1. Hacrosiwee T[lonoxeHne pa3paboTaHO B COOTBETCTBMM C  TpeboBaHUSIMU
®enepanbHOro 3akoHa «06 akuMOHepHbIX obwectBax» oT 26 Aekabps 1995 roga N2208-93,
®epepanbHOro 3akoHa «O NPOTUBOAENCTBUM HEMPABOMEPHOMY MCMOJIb30BAHMIO MHCAUAEPCKO
MHDOPMaLUMM M MAHWUMNYIMPOBAHUIO PbIHKOM UM O BHECEHWM W3MEHEHWA B OTAE/NbHblE
3aKoHoAaTeNbHble akTbl Poccuiickon deaepaummn» ot 27 mona 2010 roga N2224-03, nHbIMK
HOpPMaTMBHbIMM akTaMu Poccuickon ®epepaumn, YcraBa MAO «MPCK Bonru» (panee —
«06Lwectso»), MpaBun nUCTnHra GUpPXn, Ha KOTOPON ToprylTcs LieHHble bymarn ObLiecTea, U
MHbIX BHYTPEHHMX A0KYMeHTOB O6LiecTBa, a Takke B COOTBETCTBUM C peKoMeHAaumnamm Koagekca
KOprNopaTUBHOIO YyrpaeneHus, yTeepxaeHHoro 21 mapta 2014 roga CoBeTOM AMPEKTOPOB
LleHTpanbHoro 6aHka Poccuiickon ®depepaumm (nucbmo LleHTpanbHoro 6aHka Poccuiickol
®epepaumn ot 10 anpens 2014 roga N206-52/2463) (manee — Koagekc KoprnopaTMBHOIO
ynpasneHus baHka Poccun).

1.2. TNMonoxeHwe onpepenseT cratyc KopnopaTuBHOro cekpetapsi, TpeboBaHusi K ero
KaHAMAaType, NOpsiAOK Ha3HayYeHMsl U NpeKpaLLeHns NoTHOMOYMN KopnopaTMBHOMO cekpeTaps,
€ro MOAYMHEHHOCTb U MOPSAOK B3aMMOAENCTBMSI C OpraHaMy ynpaBNEHUSt U CTPYKTYPHbIMU
nogpasgeneHmaMm O6lwecTBa, a TakKXe WHble BOMPOChbl AeATenbHOCTM KopnopaTuBHOro
cekpeTaps Obuectsa.

1.3. KopnopaTuBHbIi cekpeTapb Ob6LECTBa SBNSETCS AO/MKHOCTHLIM nvuoM O6ulecTBa,
obecneunBatowmM cobntoaeHve O6LLeCTBOM 3akoHoAaTeNbCTBa Poccuiickon deaepaunm, YcTaBa
M BHYTPEHHMX JoKyMeHTOB O6LWecTBa, rapaHTUMpYylOWUX peanns3aumio npaB W 3aKOHHbIX
NHTepecoB akumnoHepos ObLecTsa.

1.4. B cBoeil peATenbHOCTM KoprnopaTuBHbIM cekpeTapb ObLiecTBa pyKOBOACTBYETCS
AENCTBYIOLMM  3aKoHOAATeNbCTBOM Poccuiickon  depepaunn, YCTaBOM W BHYTPEHHWUMMU
AOKyMeHTamn ObulectBa, pelueHnsmmn O6Lwmx cobpaHui akumoHepoB, CoBeTa AMPEKTOPOB
ObwwectBa 1 HacToALWMM onoXeHNEM.

1.5. KopnopaTtuBHbIi cekpeTapb ObLiecTBa B3aMMOAEUCTBYET C OpraHaMun ynpasieHus,
CTPYKTYPHbIMK nogpasaeneHnamMn Ob6uectBa B TOW Mepe, B KOTOPOM 3TO HeobxoauMmo Ansi
HaZNEXALUEro UCMONTHEHUS PYyHKLUMI KOpropaTUBHOMO CEKpeTapsi, YCTAHOBNEHHbIX HACTOSILLMM
MNonoxeHwvem.

1.6. OpraHbl ynpaBneHns O6LWEeCTBa M PYKOBOAUTENN CTPYKTYPHbIX MNOAPA3AeneHun
O6LecTBa coaencTBytoT KoprnopaTBHOMY CEKPETAPIO B OCYLUECTBMEHUN UM CBOMX (DYHKLUUA B
nopsiAike 1 CPOKK, YCTAHOB/EHHbIE OPraHN3aLMOHHO-paCcnopaanTeNbHbIM AOKYyMeHTOM ObLuecTBa
n obecneumBarome CBOEBpEMEHHOE W MOJIHOe npeaocTasneHMe KopnopaTMBHOMY CeKkpeTapro
O6uecTBa MHMOPMaLMK B LIENSX HAAIEXALLErO UCTONMHEHUSI BO3/IOXXEHHbIX Ha HEro (hyHKLMI Mo
obecneyeHuio TekyLlen aestensHocT CoBeTa anpekTopos ObLuecTBa.

1.7. CsepeHus o KopriopaTMBHOM CekpeTape pasMellatoTcst Ha cante OblecTBa B ceTU
MHTepHeT, a Takke B rogoBoM oTyeTe O6LLECTBA B TOM e 06beEME, UTO U 06bEM CBeAEHMN,
NpeayCMOTPEHHbIX AN PackpbiTUS B OTHOWeEHMM yneHoB CoBeTa avpektopoB Obuiectsa u
NCNonHUTENbHbIX opraHos ObuiecTBa.

2. TPEBOBAHNA K KAHOANWOATYPE KOPIMOPATUBHOIO CEKPETAPA

2.1. KopnopaTuBHbIi cekpeTapb O6LecTBa AO/MKEH 06naaaTb 3HaHMSIMK, OMbITOM WU
KBanMduKaumMen, AOCTAaTOYHbIMA AN WUCMOSIHEHUS BO3/IOXEHHbIX Ha Hero 06s13aHHOCTER,
6e3ynpeyHor penyTaumen n nonb3oBaTbcs AoBepueM uneHoB CoBeTa anpekTopos ObLlecTBa.

2.2. Ha pomKHOCTb KOpMNOpaTMBHOIO CeKpeTaps pPeKOMeHAYeTCs Ha3Ha4vaTb muo,
oTBevalolee cneayowmnm TpeboBaHnaM:

1) BbICLWee opuanyeckoe, NMbo s3KOHOMMYecKoe, NMMbo bnsHec-obpasoBaHue;

2) obwmii ctax paboTbl B 06M1acTM KOPrOpPaTUBHOMO YMPaBEHUS WW PyKOBOAALLEN
paboTbl He MeHee 3 (Tpex) neT;

3) 3HaHue 3akoHoAaTenbCcTBa Poccuiickon degepaummn B 061acT KOpNopaTMBHOMO NpaBa;
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4) 3HaHWe cneunMdukn aesaTenbHOCTU, a Takxke YcTaBa M BHYTPEHHMX AOKYMEHTOB
ObLecTBa;

5) 6e3ynpeyHas penyTtauus, OTCyTCTBUE CYAUMOCTY;

6) MMYHble  KayecTBa WU HaBblkM  (KOMMYHWKAbenbHOCTb,  OTBETCTBEHHOCTb,
UCMONTHUTENBHOCTb, AUCLIMINIIMHUPOBAHHOCTb, CTPECCOYCTOMUYMBOCTb, MYHKTYanbHOCTb, HaBbIKM
paboTbl Ha NEPCOHANIbHOM KOMMbLIOTEPE, OPraHM3aTOPCKNE U aHANUTUYECKME HABbIKK).

2.3. CeegeHus o kaHaugate (damunusi, UMsl, OTYECTBO; o4 POXAEHWUS; KOMNYECTBO,
KaTeropus U TN akuuii OB6LLEeCTBa, NPUHAANEXAWNX KaHaMAaTy, €C/iM TAKoBble MMENTCS), a
TaKkxke MHdopMauMa O ero COOTBETCTBUM YKa3aHHbIM B HACTOALEM pasgene TpeboBaHusM
npeaocTaBnaoTca 4yneHam CoseTa avpekTopoB O6WecTBa B paMKax €ro BbIABMKEHMS Ha
AOMKHOCTL KopriopaTmBHOro cekpetaps ObuectBa B COCTaBe MaTepuasioB MO BOMPOCY O
Ha3HayYeHUn KaHaMAaTa Ha A0MKHOCTL KoprnopaTtusHoro cekpetaps Obuiectsa.

2.4. KaHaupaToM Ha AO/MKHOCTb KopnopatmBHoro cekpetapsi ObwectBa MOXeET 6biTb
npeacTtasneHa AononHutenbHas nHdopMaums ans oueHkmn Cosetom aupektopoB Obliectsa ero
npodeccnoHanbHbIX U IMYHOCTHBIX KA4yecTB.

3. MOPAAOK HASHAYEHUS KOPITOPATUBHOIO CEKPETAPA W MPEKPALLIEHNSA EIO
MONIHOMOYMW. YCIOBUS 1 MOPAAOK BbIMJIAThI BO3HAMPAXAEHMSA

3.1. KopnopaTuBHbIi cekpeTapb O6LIECTBa Ha3HAYaeTCs Ha AO/MKHOCTb M 0CBOBOXKAAETCs
OT 3aHMMaeMoOM A0/MKHOCTM [eHepanbHbIM AnpekTopoM O6liecTBa Ha OCHOBAHWM peLUeHMs
Coseta aupektopoB O6buwectBa, MNpvHMMAeMbIM B MOPSAKE, MNpeayCMOTPEHHOM YCTaBOM
ObwectBa 1 HacToALWMM onoXeHNEM.

3.2. KopriopaTuBHbIi cekpeTapb ObuectBa (yHKUMOHaNbHO noauynHsetcs CoeTy
AVPEKTOPOB. AAMUMHUCTPATMBHOE noAvvMHeHve KopnopaTMBHOrO cekpetapsi onpeaensercs
yTBEPXAEHHON B ObLIECTBE OpraHN3aUNOHHOW CTPYKTYPOWA.

3.3. BbigBmkeHue kaHAnAaTypbl Ha AOMKHOCTb KopnopaTuBHoro cekpetapsi Obuiecrsa
ocyuiecTBnseT eHepanbHbii aupekTop ObwectBa u/wnu lMpeacenatens CoBeTa ANPEKTOPOB
ObuecTBa C y4eToM TpebOBaHMWI, YCTAaHOBNEHHbIX pa3denioM 2 Hactoswero Monoxenus. B
cnydae ecnu lMNpeacepatens CoeTa avpektoposB ObuwectBa He u3bpaH, NMpaBoOM BbIABUraTb
KaHanAaTypy Ha JomkHocTb KopnopaTvBHOro cekpetapsi ObuwectBa obnagaloT BCe YSeHbl
Coseta ampektopos ObLuecTsa.

3.4. KomuTeT no kagpam n Bo3HarpaxaeHunsam npu Cosete anpektopos ObuwecTsa (aanee
— KoMuteT no kagpam wn Bo3HarpaxaeHusim) gopmupyet pekomeHgaummn CoBeTy AMPEKTOpPOB
ObwectBa B OTHOLIEHMW BblABMHYTLIX KaHAMAATOB, pa3Mepa BO3HArpaXXAeHus U MPUHLMMIOB
npemMmpoBaHna KoprnopaTtueHoro cekpetapst Obwecrsa.

3.5. CoseTr aupekTopoB O6LwecTBa NpUHUMAET peleHWe MO BOMpPOCYy O Ha3HayeHuu
KaHanaaTa Ha Ao/mkHOCTb KopnopaTtuBHoro cekpetapsi Obuwectsa, onpeaensieT pasmep U
NOpAAOK BbINATbl BO3HarpaXaeHus, NpuHUMibl NpeMupoBaHns KoprnopaTuMBHOMO cekpeTaps
O6LecTBa C y4ETOM pekoMeHaauui KoMuteta no KagpaM v BO3HarpaXxaeHusM.,

B cnyyae ecnu k pate 3acegaHuns CoseTa avpektopoB ObwectBa MO pacCMOTPEHUIO
BOMpPOCa O Ha3HayeHuMn KaHamaaTa Ha AomkHOCTb KopropaTuBHOro cekpetaps Obuwectsa
CoBeToM avpekTopoB ObuecTBa He NosyyYeHbl Yka3aHHble B HACTOSILLEM MYHKTe pekoMeHAaunn
KomuteTa no kagpam W BO3HarpaxaeHusiMv, CoBeT AaupektopoB Obuectsa Brpase
CaMOCTOSITENIbHO MPUHSTb PeLIeHNe N0 Ha3HaYeHo KaHanaaTa Ha A0/MKHOCTbL KopnopaTBHOro
cekpetaps ObwecTsa, onpeaennuTb pasMep M NOpsAOK BbIMATbl BO3HArpaXaeHus, NpUHUMNbI
npemMmpoBaHua KoprnopaTtueHoro cekpetapsi Obwecrsa.

Ecnn pasmMep ¥ nopsagok BbiMfaThl BO3HArpaXkaeHus, MpUHUMMbLI  NPEMUPOBAHNUS
KopnopaTtnBHoro cekpetapsi ObuwectBa He onpegeneHbl peweHveMm CoBeTa AWMPEKTOPOB
ObuecTtBa, TO OHWM YCTaAHABNMBAKOTCA B COOTBETCTBMM C TPYAOBbIM AOrOBOPOM W JIOKAs/IbHLIMU
HOpMaTUBHbLIMX NPaBOBbLIMK akTaMun ObLLecTBa.
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3.6. TeHepanbHbii aupekTop O6LWecTBa 3akntoyaeT TPyAOBOW [AOroBOp C  JIMLIOM,
KaHamMaaTypa KOTOpOro corniacoBaHa peweHveM CoBeTa avpektopoB O6LecTBa, Ha yCNoBUSX,
onpeaeneHHbiX ykasaHHbIM peleHnem CoBeTa anmpekTopos ObuiecTtsa.

3.7. KopnopaTuBHbI CeKpeTapb NOAOTYETEH B CBOEM AedTenbHoCTM COBETY ANPEKTOPOB
O6LecTBa, KOTOPbIN €XeroaHo, He no3aHee YyeM 3a 10 (aecaTb) KaneHAapHbIX AHEN 10 roAoBoro
Obwero cobpaHua akumoHepoB ObLLeCTBa, OueHMBaAET paboTy U yTBepXxaaeT oTyeT 0 paboTe
KopnopaTtusHoro cekpetapsi Obuiectsa.

Mpu stomM CoBeT aMpekTopoB O6LECTBa Ha OCHOBE MPOBEAEHHOM OLEHKM paboTbl
KopnopaTMBHOro cekpetapss W C Yy4eTOM pekoMeHZauui KomuTeTa noO KagpaMm U
BO3Harpa)xaeHusIM, MOXET MPUHSATb PELUEHME O BbINaTe AOMOMHWUTENBHOMO BO3HArpaXaeHus
KopnopatuBHoMy cekpeTtapto ObLiecTtBa, He NpeayCcMOTPEHHOMO YCI0BMSIMUM TPYAOBOIoO A0roBOpa
M NOKasbHbIMW HOPMATUBHBLIMK NPaBOBLIMK akTamy ObLyecTBa.

3.8. KopnopaTuBHbIi cekpeTapb ObLiecTBa MCMONHAET CBOM 06513aHHOCTM O MOMEHTa
npuHATUS COBETOM AMPEKTOPOB peLleHnst 06 0CBOBGOXAEHUM ero OT 3aHMMAeMOMN AO/HKHOCTHU.
Yka3zaHHoe pelueHne CoseTa anpekTopoB O6LecTBa SABNSETCS OCHOBAHMEM ANSi PaCTOPXKEHUs
leHepanbHbIM AnpekTopoM ObLectBa TpyaoBoro aorosopa C KoprnopaTuBHbLIM CekpeTapeM
ObulecTBa B NopsiaKe, YCTAHOB/IEHHOM 3aKOHOAATeNbCTBOM Poccuiickor ®eaepaumnu.

4. OYHKUNWN, NPABA N OBA3AHHOCTU KOPMNMOPATUBHOIO CEKPETAPA

4.1. K dyHkumsamM KopriopaTuBHOro cekpetaps ObLecTBa OTHOCATCS:

1) yyactme B obecneyeHnn B3ammoaencTBus O6LIeCTBa C OpraHamu perynmpoBaHus,
opraHu3aTopamMu TOProBfn, PErMCTPATOPOM, MHbIMKU NPOECCUOHANIbHLIMU YYACTHUKAMK PbiHKA
LIEHHbIX ByMar B paMKax MO/IHOMOYMM, 3aKPENIeHHbIX TPYAOBLIM 4OrOBOPOM 3a KopnopaTuBHbLIM
cekpeTapeM;

2) He3aMeanutenbHoe WHpopMupoBaHue CoBeTa aupekTopoB O6buwectBa 060 Bcex
BbISIBIEHHbIX HapPYLUEHUSAX 3aKOHOAATENbCTBa Poccuiickoin depepaumn, a TakKe MONOXKEHUM
BHYTPEHHUX [AokyMeHTOB O6wectBa, cobniogeHne KOTOpbIX OTHOCUTCA K (PYHKLMSM
KopnopaTtusHoro cekpetapsi ObliecTsa;

3) yyactne BO B3ammopencTBum ObLLecTBA C €ro akuMoHepaMu U B MpeaynpexaeHun
KOPMOPATMBHbIX KOH(JIMKTOB, B peanu3auum yCTaHOBMEHHbIX 3aKOHOAATENbLCTBOM Poccuickoln
®enepaunn 1 BHyTpeHHUMKU aokyMeHTamu ObuiecTBa npoueayp, obecrnevmsaiowmx peannsaumio
NpaB 1 3aKOHHbIX MHTEPECOB aKLIMOHEPOB, KOHTPOSIb 3@ UX UCMOSTHEHUEM B paMKax MOSIHOMOUMI,
3aKpensieHHbIX TPyAOBbIM A0OrOBOPOM 3@ KOpnopaTuBHbBIM CekpeTapeM;

4) yyacTMe B OpraHmsauun MNOAroToBKM M npoBeaeHust O6wmx cobpaHui aKLMOHEPOB
ObuwecTBa B nopsiake, yCTaHOBMEHHOM BHYTPEHHUMM AOKyMeHTaMun ObLiecTBa;

5) yyactve B peanuzaummn nonutuku O6wecTBa Mo packpbiTUiO MHMOPMaLUK, a Takxe
obecrneyeHne XpaHeHWUsl KOPMOpPaTUBHbLIX [AOKyMeHTOB O6wectBa B paMKax MOSIHOMOUNMN,
3aKpensieHHbIX TPyAOBbIM AOrOBOPOM 3@ KopnopaTuBHbLIM CEKpeTapeM;

6) yyacTme B COBEpLUEHCTBOBAHUM CUCTEMbl M MPAKTUKM KOPMOPATMBHOIO YNpaBieHus
ObuwectBa nyTeM nNpeacTaB/ieHMsl COOTBETCTBYIOWMX MNPEASIOKEHUA B  OTBETCTBEHHOE
CTPYKTYpHOe noapaszaeneHune O6LuecTtsa;

7) obecneyeHune Tekyllen aeatenbHocT CoBETa ANPEKTOPOB, B TOM YUCTIE:

— paspaboTka n npeacrasneHune MNpeacenatento Coseta anpektTopos ObLecTBa npoekTa
NOBECTKN AHS1 oYepeaHoro 3acefaHus CoBeTa AMPEKTOPOB B COOTBETCTBMM C naHOM
paboTbl CoBeTa AMPEKTOPOB WM MNPeAsoXeHUsIMM, NOCTynuBLIMMK OT yneHoB CoBseTa
AMpeKkTopoB, PeBM3MOHHOM komuccuu, AyauTtopa ObuwectBa U eHepanbHOro
AVMpEKTOpa;

— obecneyeHne NOAroTOBKM M PacCbi/IKM AOKYMEHTOB (MaTepuanos), HeobxoanMbIxX Ans
opraHu3auMnM W npoBefeHuns 3acegaHust CoseTa AupeKTopoB (yBeAOMeHuME O
NpoBeAeHMN 3acedaHui, NPOEKTbl PELUEHMI MO BOMPOCaM MOBECTKM AHSA 3acedaHus,
NPOEeKTbl AOKYMEHTOB A/151 NpeABapuTeSIbHOro 03HaKOMAeHUs 1 ap.);

lTonoxxerne o KoprioparvsHom cekperape TAO «MPCK Bosiru» 5



— OpraHu3auuMoHHOe W TexHuyeckoe obecreyeHne nposBedeHus 3acefaHus CoseTa
[AVPEKTOPOB;

— opraHu3auusi B3ammopaenctsusi CoBeTa AMPEKTOPOB C MCMONHWUTENbHLIMW OpraHaMu
ObuwectBa, ¢ Komutetammn CoBeTa avpekTopoB, AyamTopoMm ObuiectBa, PeBU3MOHHON
KOMUCCHEN M CTPYKTYPHbIMKU noapa3aeneHnsamm ObLiecTsa;

— OpraHusaumsi NoAroToBKM WU NpeacTaBfeHns AOKyMeHToB (MHdopMauun) no 3anpocam
yneHos CoBeTa AMPEKTOPOB;

— MNOAroTOBKA 3aMpoCOB, OTBETOB Ha nucbMa, noctynuewue B COBET AMPEKTOpOB, 3a
noAnucbio 1 Nno nopy4denunto Mpeacenatens CoBeta AMPEKTOPOB;

— cbop onpoCHbIX NNCTOB, 3aMnosHEHHbIX YieHamn CoBeTa anpekTopoB O6LecTBa;

— odopMneHne NpoToKosIoB 3acedaHnin CoBeTa ANPEKTOPOB U BLINMUCOK M3 MPOTOKOSIOB
3acegaHuin CoBeTa AMPEKTOPOB;

— NpefocTaBNiEHNE M 3aBepeHue MOAJIMHHOCTM KOMWi MpOTOKOMOB 3aceaaHuni CoBeTa
AnpekTopoB 1 O6wwmx cobpaHni akumoHepoB O6LeCTBa, a TakXe BbIMUCOK U3 HUX;

— paccblika JOKYMEHTOB, yTBepXAeHHbIX COBETOM AMPEKTOPOB;

— pa3paboTka 1 BegeHne HoMeHKIaTypbl aen CoBeTta AMPEKTOPOB;

— OpraHu3aumsl KOHTPOSSA 3a XOAOM BbINosiHeHUs pelueHnin CoBeTa avpekTopos 1 O6uero
cobpaHusa akumoHepoB O6LLECTBa;

— MoAroToBKa 3anpocoB O npefocTtasneHMn uHdopMaumm (MaTepuanos) MO BOMpoCaM
MOBECTKM AHS 3acedaHui CoBeTa AMPEKTOPOB B aapec noapasaeneHui Oblectsa no
nopy4enuio uneHos Coseta anpektopoB ObuiecTBa;

— KOHTPO/Ib 3@ AOCTOBEPHOCTbIO NPeAOCTaBNsSieMOM MHGOPMaLMM U NPaBWUIbHOCTbIO
0(POpPMSIEHNS [IOKYMEHTOB, BbIHOCMMbIX Ha paccMoTpeHue u yTBepxaeHune CoBeTOM
AVPEKTOPOB;

— nogrotoBka no nopydeHnto [peacepatens CoBeTa AMPEKTOPOB (3aMecTuTens
Mpeacepatenss CoBeTa AMPEKTOPOB) MPOEKTOB OTAE/bHbIX [JOKYMEHTOB W PELUEHUIA
CoBeTa AMPEKTOPOB, B TOM uncse npoekTta MnaHa pabotbl CoBeTa ANPEKTOPOB;

— OpraHu3auusl BeleHus 3anucu xoda 3acefaHuit CoBeTa AMPEKTOPOB, B TOM 4uucne, C
cornacusi NpPUCyTCTBYHIOLMX YIEHOB, HA 3NEKTPOHHbIE HOCUTENW;

— CcuUcTeMaTM3aums U apxvMBMpoOBaHWE OKYMEHTOB M MaTepuanos CoBeTa AMPEKTOpOB;

— npeactasBneHre no 3anpocy lNMpeacenatens Coseta ANPEKTOPOB U/MNKU OTBETCTBEHHbIX
CTPYKTYPHbIX noapa3aeneHnin ObliectBa cBeeHU Ans oueHkM 3hdekTUBHOCTH
paboTbl CoBeTa ANPEKTOPOB M OTAENbHbIX YnieHoB CoBeTa ANPEKTOPOB;

— pEeLLEHNE UHBIX BOMPOCOB W BbINOSIHEHME UHBIX (PYHKLMIA, NMPeAyCMOTPEHHbIX HACTOSILLUM
MonoxeHnem, MonoxeHnem o CoeeTe anpekTopos ObwecTBa, TPyAOBbIM AOrOBOPOM C
KopnopaTtuBHbIM cekpeTapeM O6LwecTBa, a Takke B COOTBETCTBUM C MOPYyYEHUSIMU
MNpeacepnatens n uneHos CoseTa avpekTopos ObuiecTsa.

8) obecneuyeHne Tekywen pesitensHocTM KomutetoB CoBeTa AMPEKTOPOB (MCMOSTHEHME
yHkumit CekpeTaps KomutetoB CoBeTa AMpekTopoB O6LLECTBA B COOTBETCTBUM C [0N10XKEHMSIMU
o Komutetax CoBeTa aupektopoB O6wecTtBa unmM ydactme B MNOArOTOBKE WM KOHTPO/e 3a
ncrnonHeHnem nnaHoe pabotbl KomutetoB CoBeTa aupektopoB O6buwectBa, B KOHTpone 3a
NoAroTOBKOW W HanpaBneHneM uneHaMm KomutetoB CoBeTa avpekTopoB Ob6LiecTBa MaTepnanos
MO BONpPOCaM MOBECTKN AHS).

4.2. KopnopaTuBHbIN cekpeTapb ObLiecTBa Bnpase:

1) 3anpawmBaTb 1 Noay4vaTb AOKyMeHTbl ObLecTBa;

2) BblHOCUTb MO nopyyeHuto [peacepatens Coseta AupekTtopoB O6uwectsa Ha
pacCMOTPEHME OpraHoB ynpasneHust ObLecTBa BONPOChl B paMKax CBOEM KOMMETEHLIMN;

3) KOHTPONMpoOBaTb cobnaeHne AOMKHOCTHBIMU nvuamMm U paboTHukamn ObuiecTBa
YcTaBa M BHYTPEHHUX AO0KYMeHTOoB ObuiectBa B 4aCTU BOMPOCOB, OTHOCALMXCSH K (YHKUMAM
KopnopatusHoro cekpetaps ObLiecTsa;

4) ocywecTBnsATb B3aumoaencteue ¢ Mpeacenatenem CoBeta aAnpekTopoB ObuiecTBa u
MNpeacenatenamm KomutetoB CoBeTa anpekTopoB O6LecTBa;
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5) nHdopmuposaTth lMNpeacenatens CoseTa ANPEKTOPOB U/Mnun 'eHepanbHOro AnpeKTopa
ObwectBa 0 (akTax, BeAyWwMX K HEBO3MOXHOCTU MCNOSHeHus KoprnopaTuBHbLIM cekpeTapeM
(PYHKLMIA, YCTAHOBNEHHBIX HACTOSILLMM [TONOXKEHNEM.

4.3. KopnopaTuBHbIN cekpeTapb ObuiectBa 0653aH:

1) cobntoaaTh B CBOEN AEATENBHOCTM HOPMbI U TpeboBaHUS 3aKoHOATENbCTBA Poccuiickom
depnepauun, YctaBa M BHYTPEHHUX AOKyMeHTOB Ob6LecTBa;

2) obecneunBatb cobnOAeHMe MNpaB M MHTEPECOB akUMOHEpoB W uyneHoB CoseTa
Avpektopos O6LecTBa;

3) ucnonHate nopy4venus lpeacepatens CoseTa AMpekTopoB M uneHoB CoseTa
avpekTopos ObLecTBa;

4) exerofHo, He no3aHee Yem 3a 30 (TpuauaTb) KaneHaapHbIX AHen Ao rogosoro O6uero
cobpaHua akumoHepoB Obliectsa, npeactasnsaTb KOMUTETY MO KaapaM M BO3HArpaXKAeHUsM u
Cosety aupektopoB O6wectBa OT4ET O CBoeW paboTe, pekomeHayemas ¢hopMma KOTOpOro
ABNSIETCA NPUNOXeHMEM 1 K HacTosweMy NonoxeHuto;

5) nHdopmuposate CoBeT avpekTopoB O6wWecTtBa O BO3HMKHOBEHWM — CUTYaLMUWA,
CO3JalolMX Yrpo3y HapylleHusi HOpM 3akoHogaTenbcTtBa Poccuiicko ®depepaumm, npas
aKLMOHEpOoB, CNeaCTBMEM Yero MOXET 6biTb BO3HMKHOBEHWE puckoB ans Obuiectsa, a Takxe
KOPNOpaTUBHOIrO KOHM/INKTA;

6) 3a60TUTbCS O CUCTEMATUYECKOM MOBbILLEHUN CBOEW KBanndbuKaumu;

7) B Cnyyae BO3HWKHOBEHWUSI KOH(IMKTA MHTEPECOB He3aMeaUTENbHO COobLWmnTb 06 3TOM
Mpeacepatento Coeeta anpekTopos O6LecTBa;

8) 3aknounTb ¢ O6LLECTBOM COrnalleHne O HepasralleHUn MHCAUAEPCKOM MHopMaLmu.

5. OTBETCTBEHHOCTb KOPIMNOPATUBHOIO CEKPETAPS OBLLECTBA

5.1. KopriopaTuBHbIi cekpeTapb O6wecTtBa MNpU  OCYLLECTB/IEHUM CBOMX MpaB MU
MCNoNHEHUN 06A3aHHOCTEN AO/MKEH AEWCTBOBaTb B MHTepecax Ob6LecTBa, OCyLWECTBNSTL CBOM
npaBa U UCNONHATb 0653aHHOCTM B OTHOLWEHMM ObectBa 406POCOBECTHO U Pa3yMHO.

5.2. KopriopaTuBHbIi cekpeTapb ObllecTBa He BrpaBe pa3rnaliath Nobble cBeaeHus,
COCTaBNAOLWME COrNAcHO AEUCTBYOWMM B O6LlecTBe BHYTPEHHUM AOKYMEHTAaM KOMMEPYECKYHO
TalHy U/Unn KoHOUAEHUMANbHYIO, @ TaKXKe MHCAUAEPCKYHO MHADOPMaLMIO.

KoprnopaTuBHbIi cekpeTapb O6liectBa HeCET OTBETCTBEHHOCTb 3a MCMO/Sb30BaHME
MHCanaepckon MHhOPMaLMK B IMYHBIX LIENSX U LENsiX, He oTBeYatowmx nHtepecam ObLiectsa.

5.3. KopnopaTtuBHbI cekpeTapb ObLliecTBa HeCeT OTBETCTBEHHOCTb 3a BbIMOSIHEHME
NpPeayCMOTPEHHbIX HacToALWMM MonoXxeHMeM hyHKUMI U 06593aHHOCTEN, B TOM YuCrie 3a:

1) cBOEBpPeMEHHOCTb pacchbinku uneHam CoeTa aupektopoB O6LiecTBa yBEAOMIEHWN O
3acepnaHun CoseTa ampekTopos ObLecTBa 1 MaTepuanos K 3acefaHusm;

2) Ka4yeCcTBO MOArOTOBKM MaTepuanos K 3acegaHusam CoseTa aupekTtopos Obuectsa u
[AOCTOBEPHOCTb MH(OpMaLMK, coaepxkallenca B MpoTokosax 3acegaHuin CoBeTa AUPEKTOPOB
ObuwecTBa;

3) CBOEBpPEMEHHOCTb HanpaBneHus NpoTokosoB YneHam CoseTa anpektopos ObwecTsa.

6. SAK/TIOYUTESIbHBIE MOJIOXEHNSA

6.1. Hacrosiwee lNMonoxxeHune yteepxaaeTtcs peweHnem CoseTta anpektopo ObuiecTsa.

6.2. Bce nameHeHus 1 4ononHeHns B HacToslwee NMonoxeHne BHocATCS peweHneM CoseTa
avpektopos ObuyecTsa.

6.3. Ecnu B pe3synbTaTe M3MEHeHWUs 3aKkoHoaaTenbcTBa Poccuiickoinn depepauun wnum
YcraBa O6uwectBa oTaenbHble CTaTbM Hactoswero [lonoxeHus BCTYNalOT C HUMU B
npotuBopeune, [lonoXeHne nPUMEHSIETC B 4YacTW, HEe NPOTUBOPEYALLEN AENCTBYHOLLEMY
3aKoHoAaTenbCTBY U YcTaBy ObuecTtsa.
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Mpunoxenne 1. PekomeHayeMas gopMa OTyeTa 0O
paboTe KoprnopaTneHoro cekpetaps Obwectsa

OTYET O PABOTE KOPINOPATVUBHOIO CEKPETAPA
MNAO «MPCK BOJTTU» 3A MEPUOL C no

I. Uncpopmaumsa o KopnopatuBHoM cekpertape Obuiecrsa:
®.1.0. KoprnopaTBHOro cekpeTaps

JaTta HasHayeHWsa Ha AOMKHOCTb

CeeneHns 06 obpazoBaHUM M O MOBbILLIEHUN
kBanudukauum KopnopaTtMBHOro cekpeTaps B
TeYyeHue OTYETHOro rnepuoja

II. CraTucrnueckasa nHopmaums: A6contoTHble OTHOCHTE/IbHbIE
nokasaTtenm noka3sartenu, %

1 | Konuyectso coctasos CoBeTa
avpekTopos Obuwectsa, paboTaBLuMX B
TeYeHne OTYETHOro neproaa

2 | Obuee konnyecTBo 3acefaHuii CoseTa 100%
Anpektopos ObLecTsa, NpoBeAeHHbIX B
OTYETHOM nepuoge:

2.1. B TOM yncne, B 04HOW chopMe: %
2.2. B TOM umncne, B 3a04HoM bopMe: %
3 | ObLwee KonnyecTso 3acegaHuin Coeeta
avpekTopos Obuectsa, He
COCTOSIBLUMXCSI B OTYETHOM nepuoae no
NPUYNHE OTCYTCTBUS KBOpPYMa

4 | Obwee KONMYECTBO BOMPOCOB, 100%
PacCMOTPEHHbIX Ha 3aceaaHusix CoeTa
Avpektopos Ob6LecTBa B OTYETHOM
nepuoae

4.1. B TOM uncne, KONMYECTBO BOMPOCOB %
paccMoTpeHHbIX COBETOM ANPEKTOPOB
ObuwecTBa B COOTBETCTBMU C [1n1aHOM
pabotbl CoBeTa anpekTopoB ObuiecTBa

4.2. B TOM umncne, Koan4ecTso %
BHEMNJ1aHOBbIX BOMPOCOB

5 | ObLuee KONMYeCTBO BONPOCOB B % oT obuiero
OTYETHOM Nepuoae, pacCMOTpeHne KONM4yecTBa
KOTOpbIX 6bI10 NepeHeceHO COBETOM BOMpPOCOB,
avpekTopos Obulectsa Ha 6onee PacCMOTPEHHBIX Ha
NO3AHWI CPOK B0 CHSATO C 3acepaHuax CoseTa
paccCMOTpPeHUs AVNPEKTOPOB

ObwwecTsa B

OTYETHOM Nepuojae
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II1. Uucopmaumna 0 HaIMuUMK / OTCYTCTBMM 3aMeyaHUi No Bonpocam
pesTenbHocTM KopnopaTuBHoOro cekperaps O6uecrsa B Te4eHUE OTHETHOIO
nepuogax*
Ne NHbopmauus o fokymenTe, | CopepxxaHue 3aMevaHus MNpuHATLIE MEpbI NO
cogepXalleM 3amMmeyaHve YCTPaHEHUIO 3aMeYaHuii,
(npotokon, ocoboe MHeHwMe, pe3ynbTaT peanu3aumm
ANCUMNSIMHAPHbIE
B3bICKaHWS)

1
2

* 3amMeyvaHue OTpaXkaeTcsl TOIbKO NPU HAMYMK MUCbMEHHOIO NOATBEPXKAEHUS. He oTpaxkatoTcs
3aMeyvyaHusi, KOTOpble He CBS3aHbl C HenocpeACTBEHHbIM UCMoNHeHMeM KopnopaTuBHbIM
cekpeTapeM O6LlecTBa CBOMX AO/HKHOCTHbLIX 006513aHHOCTEN, NpeayCcMOTPeHHbIX MonoxeHneM o
KopnopatnBHom cekpetape O6uwectBa W TPyAOBbIM  [JOrOBOPOM,  3aK/IOYEHHbIM  C
KoprnopaTtuBHbIM cekpeTtapeM ObuiectBa.

IV. UHdopmaumsa o paboTte c 3anpocamu uneHosB CoBeta aupekTopoB ObuiecTBa u
ApPYrMX nvy B OTHYETHOM nepuoAe B COOTBETCTBUU C (PYHKLMOHANIbHbLIMMU
ob6sizaHHOCTAAMM KopnopaTuBHOro cekperaps O6uwecrsea
Ne CeegeHns 0 nocTynuBLLEM CoaepxxaHue 3anpoca MpuHATLIE Mepbl NO
3anpoce (obpaiieHnn) (obpalueHuns) BbINOJ/THEHMIO 3arpoca
(obpaleHust), pesynbTaT
peanu3aumu
1
2

V. NHas uHdopMaumss NO MCNOJIHEHUIO B OTHETHOM nepuopne KopnopaTuBHbIM
cekpeTtapeM O6uecTtBa cBoMx (pyHKLMOHAJIbHbIX 0653aHHOCTE B 3aBUCUMOCTH OT UX
obbvema, ycraHoBneHHoro Mono)xeHnem o KopnopatuBHoM cekpetape O6wecrBa m
TPYAOBbIM A0roBopoM ¢ KopnopaTtusHbIM cekpeTtapem Obwecrea**

** HdopmMaums npeacrasnsetcs B hopMe Tabnmy o NpoBeaeHHOM paboTe B OTYETHOM Nepuoae,

pa3AeneHHbIX Mexay coboi Mo ¢yHKUMOHaNbHbIM 0693aHHOCTAM KOpnopaTMBHOIO cekpeTaps
ObuecTsa.
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